
GOLDEN BAY HIGH SCHOOL 
STUDENT REPORTS POLICY 

RATIONALE: 
It is in the best interests of our students' learning to have regular consultation between their caregivers 
and teachers.  The school is required to send home formal school reports detailing every student's school 
achievements and progress. 
 
PURPOSES: 

1. To identify and raise education goals for students, parents and teachers. 
2. To ensure that all students have useful written records of their school achievements. 
3. To ensure that parents and other caregivers receive regular written records of students' school 

achievements. 
4. To provide regular opportunities for formal consultation between students' caregivers and 

teachers. 
5. To help ensure that teachers, parents/caregivers and students regularly have official baseline 

documents from which to work together to further improve students' learning. 
6. To encourage teachers and caregivers to maintain regular informal contact. 
7. To provide the Principal and Board with data that supports school-wide analyses of student 

achievement to be made.  
 
GUIDELINES: 

1. The report approach and format will be as up-to-date, easy to understand, accurate and 
comprehensive as possible, using straightforward language and providing explanations of any 
symbols, codes or jargon used.  

2. To support consistency across the school, appropriate guidelines on report writing will be issued to 
teachers, with updates as necessary. 

3. Reports will be achievement-based. That is, they will show as precisely as possible, how students 
measure up in a range of achievement strands and essential skills for every subject.  Each subject 
will determine the number of these that will be reported upon.  Such achievement will always be 
referenced to the appropriate year level. 

4. Reports will emphasise the positive aspects of every student's schoolwork while also recording 
areas of concern needing further attention. 

5. Two reports per year will be issued for all students at years 7 – 10.  The first of these will be issued 
late in term 2.  The second report will be in term 4. 

6. Two reports, including NCEA results, will be issued for Years 11-13, one early in Term 2 and one at 
the start of Term 4.Reports for Years 7 & 8 will report against the National Standards in Reading, 
Writing and Mathematics. 

7. Formal report meetings for consultation between staff, caregivers and students, will be held 
following the issue of the first reports for years 7 – 10, and following the issue of the term 2 reports 
for  years 11 -13. 

8. Copies of all reports are stored electronically in the school’s database. 
9. School copies of reports will normally be made available only to the particular students themselves, 

their caregivers, non-custodial parents and current GBHS teachers. 
10. Parents will be regularly reminded of access to the parent portal on KAMAR and teachers will be 

expected to maintain an up to date record of achievement data in KAMAR mark books. 
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